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SAFETY OPERATING PROCEDURES
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              Vehicle Hoist
DO NOT use this machine unless a teacher has instructed 

you in its safe use and operation and has given permission.
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Safety glasses must be worn at all times in work areas.
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Long and loose hair must be contained.
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Appropriate footwear with substantial uppers must be worn.
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Close fitting/protective clothing must be worn.
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[image: image2.wmf]Rings and jewellery must not be worn.
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Do not stand on hoist whilst hoist is in operation.


A vehicle hoist must not be operated unless it has a current certificate of inspection.
PRE-OPERATIONAL SAFETY CHECKS

1. Ensure that vehicle hoist has operating and maintenance instructions permanently located and clearly visible.

2. The equipment must be used in accordance with manufacturer’s instructions.
3. Check the capacity of the hoist compared to the weight of the vehicle. If vehicle is too heavy, do not proceed.

4. Ensure the area is clean and clear of grease, oil, and objects that may be a slip/trip hazard.

5. Familiarise yourself with and check all machine operations and controls.

6. Check all safety devices are in good condition.

7. Ensure support arms are capable of being locked in position.
8. Ensure rubber pads are in good condition on all load points.

9. Faulty equipment must not be used. Immediately report suspect equipment. 

OPERATIONAL SAFETY CHECKS

1. Centre vehicle on hoist, ensuring that the weight is evenly distributed to the front and rear.
2. Identify the correct jacking points and place the lifting pads under the vehicle at the front & rear on the jacking points, ensuring contact.

3. Only one person shall operate the hoist at a time.
4. Ensure hoist area is clear of people and equipment before operating.

5. Never leave the hoist running unattended.

6. Check vehicle stability by looking at the jacking points.
7. Engage manual lock.
8. At the completion of work lower the vehicle hoist and ensure all equipment is left in a safe position.
HOUSEKEEPING

1. Switch off equipment. 

2. Leave the equipment and work area in a safe, clean and tidy state.

POTENTIAL HAZARDS  
(
Falling objects
(
Trapping hazards 
(
Crushing hazards (
Entanglement hazards
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This SOP should be used in conjunction with Education Policy and Procedures Register (EPPR) -

HLS-PR-012: Curriculum Activity Risk Management Modules

Acknowledgement: Much of the information for this document has been sourced from content kindly provided by Department of Education & Children’s Services SA website : Machine Guarding - Safe Operating Procedures. 
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