	


We think each employer should have, or consider having, a cell phone policy. 

Consider the following: 
* Exxon Mobil adopted a policy banning employees from using cell phones while driving on company time. The rule applies to 88,000 employees.
* UPS does not provide drivers with phones and forbids them from talking on their own phones while steering. 
* AAA and NHTSA recommend curbing all forms of mobile phoning. 

Here are some factors that could be considered for a cell phone policy: 
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 Prohibit cell phone use entirely.
Employers should clearly instruct employees who are using company vehicles and/or company cell phones that they are prohibited from using the phone at any time while driving. If they are using their own vehicles and/or cell phones they should be instructed that they are not to use the cell phone for company business while driving. 
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 Post warnings on employer owned cell phone and in the employer owned vehicle.
If use is prohibited then the warning can state that fact, otherwise warnings could point out the danger of cell phone use while driving. 
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 Pull off the road before making or receiving a phone call.
If cell phone use is not completely prohibited, then it can be required that employees pull off the road and stop driving before making or receiving a phone call. 
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 Require the use of hands-free headsets or devices.
If using a cell phone is allowed during driving it should be required that a hands-free headset or device that insures "hands on wheel/eyes on road" is used. 
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 Comply with all state and local laws governing cell phone use.
Employees should be required to know and follow any state or local laws concerning cell phone use while driving. 
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 Prohibit use in adverse weather or difficult traffic situations.
A policy may require that in certain weather or traffic conditions cell phone use should not be conducted while driving. 
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 Limit the time allowed for cell phone use.
Drivers could be restricted to keep cell phone use to brief, limited conversations. 
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  Inform clients of your cell phone policy.
Clients can be informed that your company has a cell phone policy and it is enforced because your company puts employee safety first. 
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 Personal calls can be prohibited.
Personal calls on personal phones can be prohibited while employees are driving on company time. 
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 Employees are liable.
State clearly those employees who are charged with traffic violations involving the use of a cell phone while driving will be solely responsible for all liabilities that result from such actions. 
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 Employees should sign the policy.
Employees should be required to sign in acknowledgement that they have read and understand the cell phone policy and the potential disciplinary consequences of violating it. 

If an employer permits cell phone use then employees should be instructed and trained in proper usage of the cell phone while driving. They should be educated about the dangers of driving and talking on the cell phone. 

Your cell phone policy should be reviewed periodically, and enforced as much as possible at all times. 

