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The Hazard Communication Regulation is intended to ensure both employers and employees are aware of the dangers of hazardous substances in the workplace.  The following information is a review of our Hazard Communication program, and includes the specific requirements required by Cal/OSHA.

Company name has developed a Hazard Communication Program to enhance your safety and health.  As a company, we intend to provide information about chemical hazards and other hazardous substances, and control of these hazards.  The following program outlines our Hazard Communication Program.

CONTAINER LABELING 

It is the policy of Company name that no container of hazardous substances will be permitted in the workplace unless labeled with the following information:

· The container is clearly labeled with the name of the product 

· Appropriate hazard warnings are noted

· The name and address of the manufacturer are listed

The responsibility to ensure proper labeling has been assigned to Person responsible.  

Hazardous substances may be transferred from its original container into another container (such as a spray bottle, pan, etc.).  This other container is known as a secondary container.  Secondary containers will be labeled with the following information:

· The container is clearly labeled with the name of the product 

· Appropriate hazard warnings are noted

It is the responsibility of each employee to ensure that any secondary container they are using is properly labeled with either a copy of the original manufacturer’s label or with a generic label.  If the container is not properly label, make a label with the required information, or bring to container to Person responsible so that it may be labeled.

Secondary containers that will be filled for only one shift need not be labeled.

MATERIAL SAETY DATA SHEETS (MSDS)

Copies of MSDS for all hazardous substances used by Company name are kept in a binder, in alphabetical order by product name.  The MSDS binder will be located location.  Person responsible will be responsible for obtaining and maintaining the MSDS system for the company.  

Person responsible will review incoming MSDS for new and significant health and safety information. Any new information will be passed on to affected employees. The MSDS will be reviewed for completeness.  If a MSDS in missing information or is incomplete, a new MSDS will be requested from the manufacturer.  If a complete MSDS is not received from the manufacturer, Cal/OSHA will be notified.

MSDS are available to all employees to review at any time.  If a MSDS is not available, contact Person responsible immediately.  

TRAINING

Employees are required to attend a health and safety orientation set up by Person responsible.  Training will be provided prior to starting work, and will include the following:

· An overview of the requirements contained in the Hazard Communication Regulation, including their rights under the regulation.

· Inform employees of any operations in their work area where hazardous substances are present.

· Location and availability of the written Hazard Communication Program.

· Physical and health effects of the hazardous substances.

· Methods and observation techniques used to determine the presence or release of a hazardous substance in the work area.

· How to lessen or prevent exposure to these hazardous substances through the use of engineering controls, work practices, and/or the use of personal protective equipment.

· Steps Company name has taken to lessen or prevent exposure to these substances.

· Emergency and first aid procedures to follow if employees are exposed to hazardous substances.

· How to read labels and review MSDS to obtain appropriate hazard information.

If you have any questions regarding our training program, contact Person responsible.

LIST OF HAZARDOUS SUBSTANCES

A list of all hazardous substances present at Company name in maintained in the front to the MSDS notebook.  Specific information on each substance can be obtained by reviewing the MSDS.

HAZARDOUS NON-ROUTINE TASKS

There are no hazardous routine tasks conducted at Company name.  Should a hazardous non-routine task need to be performed in the future, each affected employee will be given information about hazards to which they may be exposed during such an activity, including:

· The specific hazards.

· Protective and safety measures which must be used.

· Measures Company name has taken to lessen the hazards, including the following:

· ventilation, 

· respirators, 

· presence of another employee, and 

· emergency procedures.

HAZARDOUS SUBSTANCES IN UNLABELED PIPES

All pipes containing a hazardous substance will be properly labeled with the pipe’s content.  If any work is to be performed on an unlabeled pipe, the following policy has been established.  Prior to starting work on unlabeled pipes, employees are to contact Person responsible for the following information:

· Determine what is in the pipe.

· Potential hazards.

· Safety precautions which shall be taken.

INFORMING CONTRACTORS

To ensure outside contractors work safely in out facility, it is the responsibility of Person responsible to provide contractors with the following information:

· Hazardous substances to which they may be exposed while on the jobsite.

· Precautions the contractor’s employees may take to lessen the possibility of exposure by usage of appropriate protective measures.

SUMMARY

If anyone has any questions about this Program, contact Person responsible.  Our Program will be monitored and updated periodically as needed to ensure that the policies are carried out and that the Program is effective.  

